
Name Your Track
When you are happy with your recording, click on ‘Audio Track’ to reveal the drop-down menu. Select 
Name and type a new track name ‘Voice Demo’.
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Quick Record
Practise recording a new voice track.

•	Press the Record button.
•	Speak clearly into the microphone. Say ‘Testing 1, 2, 3. 
Welcome to my demo recording’.

•	Press the Stop button.
•	Listen back to your recording by pressing the Play button.

Re-record and Improve
If you make a mistake or want to redo your recording to 
make a better job, you can delete and start again.

•	Click on the cross at the top-left hand side of the waveform, 
next to ‘Audio Track’.

•	This will delete your entire track and you can follow the Quick Record steps above to re-record.

Saving Your Work
To save your Audacity project, just choose File and Save. You can then open it up at another time to 
continue working on it.

To save as a finished sound file that can be opened in other software, you need to choose File and Export 
Audio.

Editing and Creating Effects
Find the slider on the toolbar for Playback Speed. This changes the speed which 
your voice recording is played back.

What Else Can You Do?
Decide on your own new recording to make. You could introduce yourself and say something about your 
hobbies; you could act the part of a newsreader or do an impression!

After recording one track, press the Record button again to record another track which will play at the 
same time. 

•	Try sliding to the right to playback at double-speed or ‘Playback Speed 2.00x’ (don’t worry about 
getting it exact).

•	Click Play on the main toolbar to see what it sounds like.
•	Now try sliding to the left to playback at half-speed or ‘Playback Speed 0.50x’.
•	Click Play on the main toolbar to see what it sounds like.
•	Experiment by trying any other settings in between.
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Quick Record
Practise recording a new voice track.

•	Press the Record button.
•	Speak clearly into the microphone. Say ‘Testing 1, 2, 3. 
Welcome to my demo recording’.

•	Press the Stop button if you’ve finished or use the Pause 
button to stop and carry on again.

•	Listen back to your recording by pressing the Play button.

Saving Your Work
To save your Audacity project, just choose File and Save. You can then open it up at another time to 
continue working on it.

To save as a finished sound file that can be opened in other software, you need to choose File and Export 
Audio.

Editing and Creating Effects
Find the slider on the toolbar for Playback Speed. This changes the speed which 
your voice recording is played back.

What Else Can You Do?
•	Decide on your own new recording to make. You could introduce yourself and say something about 
your hobbies; you could act the part of a newsreader or do an impression!

•	After recording one track, press the Record button again to record another track which will play at the 
same time. 

•	Try adding your own sound effect or background effect as the second track. You could whistle or hum 
a background tune.

•	Try sliding to the right to playback at double-speed or ‘Playback Speed 2.00x’ (don’t worry about 
getting it exact) or to the left to playback at half-speed or ‘Playback Speed 0.50x’.

•	Click Play on the main toolbar to see what it sounds like! Experiment by trying any other speed settings 
in between.

•	Select the Effect menu and choose Echo to explore a different type of effect.

Re-record and Improve
•	To delete and re-record your entire track, click on the cross 
at the top-left hand side of the waveform, next to ‘Audio 
Track’.

•	To delete a section of your recording, you can highlight, 
play that particular part and use the delete key or click 
Edit and Delete from the menu.


